
DOMESTIC / SEXUAL VIOLENCE LEAVE POLICY AND PROCEDURES 

Eligibility 

You are eligible for leave if you are the victim of domestic or sexual violence or have a family or household 

member who is the victim of domestic or sexual violence. 

Qualifying Reasons for Leave 

Domestic violence leave is available to: 

• Seek medical attention for, or recover from, physical or psychological injuries caused by domestic or 

sexual violence against you or your family or household member. 

• Obtain victim services for you or your family or household member. 

• Obtain psychological or other counseling for you or your family or household member. 

• Participate in safety planning, including temporary or permanent relocation or other actions to increase 

your or your household or family member's safety from future domestic or sexual violence. 

• Seek legal assistance to ensure the health and safety of you or your household or family member, 

including participating in court proceedings related to the violence. 

Duration of Leave 

If eligible, you may take up to 12 weeks of unpaid domestic violence leave within any 12-month period. Leave 

is based on a rolling 12-month period, looking back from the date the leave would begin. Leave under this 

policy may be taken intermittently or on a reduced schedule basis. 

Notice and Certification 

To obtain leave under this policy, you must provide the Company with at least 48 hours' written notice, except 

in emergency situations or where such notice is not otherwise practical. In all cases, either before or after you 

take leave under this policy, the Company will require you to submit a sworn certification that your absence is 

for one of the qualifying reasons listed above and that you or a family or household member is a victim of 

domestic or sexual violence. The Company may also require you to submit the following supplemental 

information: 

• Documents from a victim's services organization, member of the clergy, or medical professional from 

whom you or your family or household member sought assistance. 

• A police report or court record. 

• Other corroborating evidence. 

All information and documentation you provide in connection with your request for leave under this policy, 

including the fact that you requested and/or obtained leave, will be held in the strictest confidence — except to 

the extent you request or consent to any disclosure in writing, or as otherwise required by law. Further, the 

Company specifically prohibits any discrimination, harassment, or retaliation against employees who request or 

take leave under this policy in good faith. 

Terms of Leave 

Domestic violence leave is unpaid leave. However, you may substitute accrued and unused PTO/Vacation time 

for the unpaid leave. The substitution of paid vacation does not extend the leave period, but runs concurrently 

with it. Likewise, domestic violence leave runs concurrently with any leave available under the federal Family 



and Medical Leave Act (FMLA). 

 

During leave, you must provide periodic reports (at least every 30 days) about your status and any change in 

your plans to return to work. 

Maintenance of Benefits 

During an approved domestic violence leave, the Company will maintain your health benefits as if you continue 

to be actively employed. If you choose not to return to work at the end of the leave period, you must reimburse 

the Company for the cost of any health benefit premiums paid to maintain your coverage during the leave, 

unless you cannot return to work because of continuation, re-occurrence, or onset of domestic or sexual violence or 

other circumstances beyond your control.  


