
EXAMPLES OF COMMON-SENSE INFRACTIONS  

THAT COULD RESULT IN DISCIPLINE, UP TO AND INCLUDING IMMEDIATE TERMINATION 

OF EMPLOYMENT.  

 

• Violation of the policies and procedures set forth in this Handbook. 

• Possessing, using, distributing, selling, or negotiating the sale of illegal drugs or other controlled 

substances. 

• Being under the influence of alcohol during working hours on Company property (including in 

Company vehicles), or on Company business. 

• Inaccurate reporting of the hours worked by you or any other employees. 

• Providing knowingly inaccurate, incomplete, or misleading information when speaking on behalf of 

Paket or in the preparation of any employment-related documents including, but not limited to, job 

applications, personnel files, employment review documents, intra-Company communications, or 

expense records. 

• Taking or destroying Company property. 

• Possession of potentially hazardous or dangerous property (where not permitted) such as firearms, 

weapons, chemicals, etc., without prior authorization. 

• Fighting with, or harassment of (as defined in our EEO policy), any fellow employee, vendor, or 

customer. 

• Disclosure of Paket trade secrets and proprietary and confidential commercially-sensitive information 

(i.e. financial or sales records/reports, marketing or business strategies/plans, product development 

information, customer lists, patents, trademarks, etc.) of the Company or its customers, contractors, 

suppliers, or vendors. 

• Refusal or failure to follow directions or to perform a requested or required job task. 

• Refusal or failure to follow safety rules and procedures. 

• Excessive tardiness or absences. 

• Smoking in non-designated areas. 

• Working unauthorized overtime. 

• Solicitation of fellow employees on Company premises during working hours. 

• Failure to dress according to Company policy. 

• Use of obscene or harassing (as defined by our EEO policy) language in the workplace. 

• Engaging in outside employment that interferes with your ability to perform your job. 

• Gambling on Company premises. 

• Lending keys or keycards to Company property to unauthorized persons. 


